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February 23, 2016
Request for Proposals (RFP) # 38-FAIR-02-2016
Procurement of equipment and software to ensure automation of business processes at the High Qualification Commission of Judges of Ukraine, as well as of technical equipment to provide the High Qualification Commission’s media rooms with audio and video recording systems. 
Dear Sir or Madam,

Chemonics International Inc., under the FAIR Justice Project, USAID Contract No. AID-121-C-11-00002 (hereinafter referred to as “Project”), is issuing a tender for procurement of equipment and software products to ensure automation of business processes at the High Qualification Commission of Judges of Ukraine (hereinafter HQC), as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems in order to broadcast the judicial selection and qualification assessment procedures. The attached Request for Proposals (RFP) document contains all the necessary information for the interested offerors.

The purpose of the Fair, Accountable, Independent, and Responsible (FAIR) Judiciary Program in Ukraine is to support legislative, regulatory, and institutional reform of judicial system in order to build a more accountable and independent judiciary.
One of the objectives of the USAID FAIR Justice Project is to provide assistance to the High Qualification Commission of Judges of Ukraine with the view of enhancing its capacity building, professionalism, and effective performance, including management of the judicial selection and judicial qualification assessment procedures, as well as procedures for bringing judges to disciplinary action, by ensuring transparency and clarity in all HQC internal procedures. Pursuant to this Objective and in line with the Expected Deliverables 2.1.2 and 2.2.1, the USAID FAIR Justice Project is to provide assistance to the HQC in establishing transparent and efficient procedure of selecting candidates for judicial positions, handling complaints on judicial misconduct, as well as arranging disciplinary practices by introducing modern technologies in order to improve relevant business processes and ensure openness and transparency of the HQC’s activities. 
To assist the High Qualification Commission in ensuring performance of the above objectives, the USAID FAIR Justice Project plans procurement of software and hardware equipment for the HQC (in line with specifications under Section II, RFP). This software and hardware equipment is to enable increasing transparency of the HQC’s operations and streamlining its business processes.                   

Interested companies or organizations should submit their bids for the tender to the FAIR Justice Project address: USAID FAIR Justice Project, Subcontracts Coordinator, 36 Ivana Franka str., 3rd floor, office 3, 01030, Kyiv, Ukraine. Please, submit your bids no later than March 14, 2016, 17:00. In case you have additional questions after reading the attached RFP, please email your questions by March 7, 2016 to SAF@fair.org.ua
Chemonics is looking forward to working in partnership with a subcontractor organization to support Ukraine’s justice sector. We hope that you will take time in your busy schedules to bid on this interesting and timely opportunity.

Sincerely,

David Vaughn

USAID FAIR Justice Project Chief of Party

request for proposalS (RFP)

RFP Number:
#38-FAIR-02-2016
Brief description: 
Procurement of equipment and software products to ensure automation of business processes at the High Qualification Commission of Judges of Ukraine, as well as of technical equipment to provide the High Qualification Commission’s media rooms with audio and video recording systems in order to broadcast the judicial selection and qualification assessment procedures 
For:

Chemonics International Inc.

Funded by:
United States Agency for International Development (USAID) Contract No. AID-121-C-11-00002

Place of performance: 

Kyiv, Ukraine

Release Date:

February 23, 2016
Deadline for Questions:

17:00, March 7, 2016 

Deadline for Proposals:

17:00 Kyiv time, March 14, 2016
Contents of RFP:

Section I: 
Instructions to Offerors

Section II: 
Scope of Work (Specifications)
Section III:
Certification forms
SECTION I –INSTRUCTION TO OFFERORS

1. INTRODUCTION

Chemonics International Inc., the Buyer, acting on behalf of the U.S. Agency for International Development (USAID) implementing FAIR Justice Project, under USAID Contract No. AID-121-C-11-00002) (hereinafter also referred to as “FAIR” or “the Project”), announces a tender for procurement of equipment and software products to ensure automation of business processes at the High Qualification Commission of Judges of Ukraine (hereinafter HQC), as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems in order to broadcast the judicial selection and qualification assessment procedures, and is soliciting offers from companies and organizations to submit proposals to participate in the tender.  
Firms are invited to submit offers in response to this Request for Proposals (RFP) in accordance with Section I (Instructions to Offerors). This section will not form part of the subcontract; it is intended to assist offerors in the preparation of proposals.

One of the objectives of the USAID FAIR Justice Project is to provide assistance to the High Qualification Commission of Judges of Ukraine with the view of enhancing its capacity building, professionalism, and effective performance, including management of the judicial selection and judicial qualification assessment procedures, as well as procedures for bringing judges to disciplinary action, by ensuring transparency and clarity in all HQC internal procedures. Pursuant to this Objective and in line with the Expected Deliverables 2.1.2 and 2.2.1, the USAID FAIR Justice Project is to provide assistance to the HQC in establishing transparent and efficient procedure of selecting candidates for judicial positions, handling complaints on judicial misconduct, as well as arranging disciplinary practices by introducing modern technologies in order to improve relevant business processes and ensure openness and transparency of the HQC’s activities. 

To assist the High Qualification Commission in ensuring performance of the above objectives, the USAID FAIR Justice Project plans procurement of software and hardware equipment for the HQC (in line with specifications under Section II, RFP). This software and hardware equipment is to enable increasing transparency of the HQC’s operations and streamlining its business processes.                   

Chemonics International will issue an award to one company. This award will be in the form of a Fixed Price Subcontract. The successful offeror will be required to adhere to the terms of the subcontract with Chemonics.

Issuance of this RFP does not in any way oblige Chemonics to award a subcontract, nor does it commit Chemonics to paying for costs incurred in the preparation and submission of a proposal in response to this RFP. Further, Chemonics reserves the option not to award all the tasks under each component of the scope of work.

Unless otherwise stated, the periods named herein shall be consecutive calendar days.

1.1. SUBMISSION OF OFFERS and DEADLINES
Offerors wishing to respond to this RFP must submit proposals in accordance with the following instructions. 

Proposals must be printed in Ukrainian, on A4 sized paper, 12-point Times New Roman font, single-spaced. Proposals submitted both and in hard copies and electronically. 

Proposals must include the following:

· Signed cover letter

· Information form with supporting documentation

· Technical proposal

· Price proposal

· Required Certificate Evidence of Responsibility Statement
Proposal hard copy submissions must include: four (4) hard copies (one original and three copies) of the technical proposal in a sealed envelope titled “Technical Proposal” and four (4) hard copies (one original and three copies) of the price proposal in a sealed envelope titled “Price Proposal”. The envelope shall be properly marked with the name of the Offeror’s organization (company), number and name of the tender: “RFP # 38-FAIR-02-2016, Procurement of equipment and software products to ensure automation of business processes at the HQC, as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems”. In case when two or more organizations or physical entities-entrepreneurs submit one proposal in partnership, a name of officially registered leading partner is mentioned. The name of organization (company) must be clearly written on an envelope addressed to Subcontract Coordinator.
An electronic copy of the proposal must be submitted on CDs and must be included in the envelopes containing the respective hard copies of the technical and price proposals. The CD shall be labeled with the name of the Offeror’s organization (company) and number of the tender: “RFP # 38-FAIR-02-2016, Procurement of equipment and software products to ensure automation of business processes at the HQC, as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems”. The format of the data must be compatible with MS Word for the technical proposal and MS Excel for the price proposal.

All documents must be submitted in person or by courier to the following address:

USAID FAIR Justice Project

            Subcontracts Coordinator

            36 Ivana Franka str., 3rd floor, office 3 
            01030, Kyiv, Ukraine

All proposals must be received no later than 17:00 on March 14, 2016. Proposals submitted after this deadline may not be considered by the FAIR Justice Project Evaluation Committee. 

Faxed proposals as well as those sent by email without a hard copy submission will not be considered.

Offerors are responsible for ensuring that their offers are received in accordance with the instructions stated herein. Chemonics cannot guarantee that late offers will be considered.

1.2. REQUIREMENTS

1.2.1 
GENERAL REQUIREMENTS

USAID FAIR Justice Project will issue a subcontract to a Ukrainian organization or firm (either non-profit or for profit) provided that it is legally registered and recognized under the laws of Ukraine and is in compliance with all applicable civil and fiscal regulations. Such an organization could include a private firm, civil society organization, and/or university.

Companies and organizations (subjects of entrepreneurial activity – legal or physical entities) that submit proposals in response to this RFP must adhere to the following requirements: 
(i) The offeror must be legally registered under the laws of Ukraine as of the date of awarding of the subcontract;

(ii) The offeror must have established a local presence in Ukraine at the time of signing the subcontract; 
(iii) The offeror must have experience in dealing with such orders;

(iv) The offeror should be wholly private (no government or government body ownership).

Offerors may present their proposals as a member of a partnership with other companies or organizations. In such cases, the subcontract will be awarded to the leading company in the partnership. The leading company will be responsible for organizing all partners. A legally registered partnership is not necessary for these purposes; however, all members of a partnership must be committed to work together to meet the subcontract terms and submit a copy of the Memorandum of Understanding regarding partnership arrangements between the partnership members.

1.2.2 VAT EXEMPTION REQUIREMENTS

As Chemonics International Inc. is implementing international technical assistance programs and projects in Ukraine in accordance with the Agreement between the Government of the United States of America and the Government of Ukraine about Humanitarian and Technical Economic Cooperation of May 7, 1992 (hereinafter referred to as “Agreement”) and has to purchase the offeror’s goods, works and services in order to carry out the abovementioned international technical assistance project, in accordance with the abovementioned Agreement and Procedure of engaging, using and monitoring international technical assistance approved by the Cabinet of Ministers of Ukraine Resolution no. 153 (153-2002-п) as of February 15, 2002, “On creating a unified system for engaging, using and monitoring international technical assistance”, the cost of such goods (works, services) is exempt from Value Added Tax (VAT).

Procurement of goods, works and services shall be made at the cost of the international technical assistance project and is relevant to the category (type) of goods, works and services mentioned in the procurement plan.

Therefore, FAIR shall pay for the cost of services exclusive of VAT. The Project shall provide the successful offeror with a copy of the registration card of the Project purchasing the goods, works and services, issued by the Ministry of Economic Development and Trade and certified by the Project stamp, and a copy of the procurement plan or an extract from the procurement plan certified by the Project stamp.
The offeror shall submit a fiscal bill for goods (works, services) completed in accordance with the procedure set forth below and marked “Without VAT”. A fiscal bill shall include the grounds for VAT exemption (Project name, number and date of the relevant contract). The subcontractor shall submit the declaration to the state tax authority at its location taking into account the abovementioned operations and mentioning VAT exemption code #14010049 according to the Tax Exemptions Directory.
1.2.3 REQUIRED DOCUMENTS 

The Proposal must contain:  

· Signed Cover Letter;

· Information form with supporting documentation;

· Technical proposal;

· Price proposal.

· Required Certificate Evidence of Responsibility Statement

The templates for the Offeror’s cover letter and information form are provided in Annex А to this RFP. 

The Offeror’s Information Form (Annex A) follows the Cover Letter, and must contain the following:

(i) Name of organization (company / subject of entrepreneurial activity – legal or physical entities)

(ii) Type of organization (company)

(iii) Legal and actual address

(iv) Telephone

(v) Fax

(vi) E-mail

(vii) Names (s) of Authorized Person(s) and/or names of members of the Board of Directors (as appropriate)

(viii) Official bank account information of the organization (company)

Additionally, the required supporting documentation includes the following: 

1) Copy of EDRPOU;

2) Copy of Certificate of State Registration;

3) Signed statement of responsibility and certificate that the Offeror has sufficient financial, technical, and managerial resources to complete the activity described in the Scope of Work, or the ability to obtain them. This statement should not exceed one page; 

4) CVs for proposed staff; 

5) A copy of financial reports (balance sheet, profit and losses statement and/or tax report depending on the type of organization) over the past two years.

The Technical Proposal shall comprise the following sections (see Annex C for sample structure and format):

· Technical Approach and Methodology,

· Work Plan  (with deadlines), 

· Organization and Staffing, and

· Past Performance and Reference.

The Price Proposal must contain the following:

· Budget form provided in Annex B of this RFP. 

Prices must be quoted on a lump sum, all-inclusive basis.  Quotations must be a fixed price expressed in Ukrainian Hryvnia and should be itemized with an accompanying narrative summary that demonstrates cost reasonableness, realism, and completeness of the lump sum offer. 

A complete offer must include all of the above sections. 

1.3
SOURCE OF FUNDING AND GEOGRAPHIC CODE

Any subcontracts resulting from this RFP will be financed by USAID, and will be subject to U.S. government and USAID regulations. All goods and services procured in framework of such subcontracts must be of USAID Geographic Codes 110 and 935. For more details go to:

· Code of Federal Regulations - CFR: 22 CFR §228:

http://www.gpo.gov/fdsys/pkg/CFR-2012-title22-vol1/pdf/CFR-2012-title22-vol1-part228.pdf 

Purchases must be made according to current requirements, including requirements of 22 CFR 228.

In accordance with the USAID 11/24/2010 Local Procurement Blanket Waiver, procurement of goods and services of 935 origin and cooperating country source of up to $5 million are allowed.
Code 935 is a code which means any territory or country including a partner country (in this case, Ukraine) except for the countries the trade with which is limited (Burma (Myanmar), Cuba, Iran, North Korea and Sudan.

No items or items with components from the following countries may be offered or supplied: Burma (Myanmar), Cuba, Iran, North Korea, Syria and Sudan.

1.4   BRAND NAME

Any specific brands and/or models indicated—while often preferred—are for description only.  An equivalent substitute, as determined by the specifications, will be acceptable.      

1.5 OFFEROR’S ORGANIZATION, EXPERIENCE AND CAPABILITY

Offerors must follow the guide to submitting a proposal presented in this RFP.

Each offeror must submit its complete name, address, and contact information. The offeror must also present a description of its company and organization, with appropriate reference to any parent company and subsidiaries. The offeror should also include details demonstrating the offeror’s experience and technical ability in conducting the Scope of Work included in RFP Section II. Also, each offeror should include a description of how it plans to manage the work included in this RFP in addition to its other ongoing projects.

This information should be included in the paragraph Corporate Capabilities, Past Performance and References of the offeror’s technical proposal.

The offeror should provide references of previous work and/or experience. Contact information for verification and inspection must be provided so as to provide due diligence. Contact information should include, at a minimum: name, address, email, and phone number.

1.6  CHRONOLOGICAL LIST OF EVENTS
1. RFP published
February 23, 2016
2. Deadline for written questions
March 7, 2016
3. Answers provided to questions
March 10, 2016
4. Proposal due date
March 14, 2016
5. Proposal evaluation
by March 21, 2016
6. Announcement of the winner
by March 25, 2016
The dates above may be modified at the sole discretion of USAID FAIR Justice Project.

Written Questions/Clarifications. All clarification requests regarding this RFP must be in writing and submitted at SAF@fair.org.ua no later than March 7, 2016, 17:00. 

Only written answers sent from the official e-mail address of the Project (SAF@fair.org.ua), or posted on the FAIR Project’s website (www.fair.org.ua) will be considered official answers of the FAIR Justice Project carry weight in the RFP process and subsequent evaluation. Any answers received outside the official channels, whether received verbally or in writing, including those from employees and/or other representatives of Chemonics or the Project, or any other party, shall not be considered official responses to questions regarding this RFP. 

Questions and requests for clarification, and the responses thereto, will be circulated electronically to all potential Offerors or posted at FAIR Project’s web site (www.fair.org.ua).

Proposal submission date.  All proposals must be received by 17:00, March 7, 2016. Late offers will be considered at the discretion of Chemonics.

Proposal Evaluation. Chemonics will evaluate written submissions and will score the proposals based on the evaluation criteria set forth below. 

Oral Presentations.  Chemonics reserves the option to have select offerors participate in face-to-face presentations and interviews with the Evaluation Committee. Interviews may consist of oral presentations of offerors’ proposed activities and approaches. Offerors should be prepared to give presentations to Chemonics at the FAIR Justice Project office within 2 days of receiving notification.

Subcontract Award. Chemonics will select the best value applicant based upon technical scores, offeror presentations (if applicable), and price proposals.

1.7 FUNDING
The expected amount of funding for procurement of the equipment and software products to ensure automation of business processes at the HQC, as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems, should not exceed UAH 1,600,000 (one million six hundred thousand UAH).

ATTENTION!!! Participants may submit their proposals on supplying software and hardware in complex or with regard to separate lots, however, the cost of a separate lot should not exceed the amounts given below.
	Lot 1. Equipment and software products to ensure automation of HQC business processes

	 
	 
	 
	 
	 

	No
	Client
	Specification
	Cost, UAH

	HQC of Ukraine
	See Section ІІ.2. below
	1,200,000.00

	
	
	
	
	

	
	
	
	
	

	Lot 2. Technical equipment to provide the HQC’s media rooms with audio and video recording systems in order to broadcast the judicial selection and qualification assessment procedures


	 
	 
	 
	 
	 

	No
	Client
	Specification
	Cost, UAH

	HQC of Ukraine
	See Section ІІ.2. below
	400,000.00

	
	
	
	

	
	
	
	

	TOTAL:
	1,600,000.00


1.8 VALIDITY PERIOD

Offerors’ proposals must remain valid for not less than sixty (60) calendar days after the offer submission deadline.

1.9 BASIS FOR AWARD

Awards will be made to a responsive offeror whose offer follows the RFP instructions, meets the technical specifications, and is judged to be most advantageous to Chemonics in terms of the set criteria. In judging the proposals, Chemonics will use the following Evaluation Criteria: 

Proposal Evaluation Criteria

	1. Institutional Presentation
	Maximum Points

	Company Background and Experience

· Does the company have experience relevant to the project Scope of Work?
	10

	Qualification of staff

· Is the company’s staff qualified enough to implement the scope of Work ?
	 5

	2. Technical Approach
	

	Technical know-how

· Does the proposal clearly explain, understand and respond to the objectives of the project as stated in the Scope of Work?
	20

	Approach 

· Does the proposed timeline help fulfill the requirements of the Scope of Work effectively and efficiently?
	20

	Warranty

· The term of warranty services and post-warranty services and repairs of all equipment are taken into account
	5

	3. Cost
	

	· The budgeting is reasonable and cost-effective
	40

	Total 
	100 points


The combined technical factors above are more important than cost or price. However, Chemonics will not select an offer for award on the basis of a superior technical proposal without considering cost. Cost will be evaluated based on cost reasonableness, allowability, and realism. A technical/cost trade-off analysis will be performed by Chemonics in order to determine the best value to the project. 

1.10 SUBCONTRACT NEGOTIATIONS
Best offer price quotations are requested. It is anticipated that the subcontract award will be made by Chemonics solely on the basis of the technical and price offer. However, Chemonics reserves the right to conduct negotiations or request clarifications prior to award. Chemonics also reserves the right to request Best and Final Offers (BAFOs) to create an efficient competition among the most highly-rated proposals. At the sole discretion of Chemonics, Offerors may be requested to conduct oral presentations. Chemonics reserves the right to make separate awards per component or to make no award at all.

This is a Request for Proposals (RFP) only, and in no way obligates FAIR Justice Project to award any subcontract. The selected Offeror will be notified about the terms of the subcontract during the negotiations. 

Please note that in submitting a response to this solicitation, the Offeror understands that USAID is not a party to this solicitation and the Offeror agrees that any protest hereunder must be presented, in writing with full explanations, to Chemonics International for consideration, as USAID will not consider protests made to it under USAID-financed subcontracts. Chemonics, at its sole discretion, will make a final decision on the protest at a level of the FAIR Justice Project Chief of Party.
SECTION II – SCOPE OF WORK

1. Background

The USAID/Ukraine Fair, Accountable, Independent, and Responsible (FAIR) Judiciary Program in Ukraine is designed to support legislative, regulatory, and institutional reform of judicial institutions to build a foundation for a more accountable and independent judiciary in Ukraine. To achieve this objective, FAIR coordinates with Ukrainian partners, other U.S. Government supported programs, and international donors to design and implement activities that support Ukrainian governmental and nongovernmental efforts to strengthen the rule of law.

One of the objectives of the USAID FAIR Justice Project is to provide assistance to the High Qualification Commission of Judges of Ukraine with the view of enhancing its capacity building, professionalism, and effective performance, including management of the judicial selection and judicial qualification assessment procedures, as well as procedures for bringing judges to disciplinary action, by ensuring transparency and clarity in all HQC internal procedures. Pursuant to this Objective and in line with the Expected Deliverables 2.1.2 and 2.2.1, the USAID FAIR Justice Project is to provide assistance to the HQC in establishing transparent and efficient procedure of selecting candidates for judicial positions, handling complaints on judicial misconduct, as well as arranging disciplinary practices by introducing modern technologies in order to improve relevant business processes and ensure openness and transparency of the HQC’s activities. 

To achieve the above mentioned objective, the applicant will have to provide software products and technical equipment in line with specifications under Section “Scope of work/Terms of Reference”.
ATTENTION!!! Participants may submit their proposals on providing software and server equipment in complex or with regard to separate lots, however, the cost of one lot should not exceed the amount mentioned in point 1.7 “Funding”.

2. Scope of work/Terms of Reference

	Лот №1. Equipment and software products to ensure automation of HQC business processes:

	 
	 

	Product name
	Number of items


	HDD Dell 1.2TB 10K RPM SAS 6Gbps 2.5in Hot-plug Hard Drive – Kit
	12

	Network firewall CheckPoint 2200 Next Generation Firewall Appliance
	2

	Software product VMware vSphere 6 with Operations Management Standard Acceleration Kit for 6 processors 
	1

	Software product Basic Support/Subscription VMware vSphere with Operations Management Standard Acceleration Kit for 6 processors 
	1

	Software product VMware vSphere 6 with Operations Management Standard for 1 processor Promo 
	4

	Software product Basic Support/Subscription VMware vSphere 6 with Operations Management Standard for 1 year 
	4

	Services on activation of license for non-exclusive right of use - Check Point Security Management pre-defined system managing 2 gateways and 5 lades for 1 year
	1

	Services on activation of license for non-exclusive right of use - Check Point Collaborative Enterprise Support Standard for 1 year
	1


Лот №2. Technical equipment to provide the HQC’s media rooms with audio and video recording systems in order to broadcast the judicial selection and qualification assessment procedures:

	
	

	Product name
	Number of items

	PTZ IP camera 
	4

	MDVR
	1

	Capacitor microphone 
	10

	Audio mixer for switching microphones
	2

	Video capture card compatible with video recorder for online streaming
	1

	Services on equipment switching and installing 
	1


REQUIREMENTS TO SERVICE QUALITY AND WARRANTY SERVICES 
In their proposals participants must guarantee a 3-year warranty for all equipment and ensure warranty services by fixing bugs in software for free within 6 months after the Client has received the services. Besides, participants must guarantee a possibility of further development of a system and expansion of additional functionality in case such need arises in future. 

The offeror must deliver hardware and software according to agreed upon schedule to the addresses of relevant institutions. Addresses will be provided by FAIR when agreeing upon the schedule of delivery. 

3. Deliverables
The Subcontractor shall deliver to Chemonics the following deliverables in accordance with the schedule set forth in paragraph 4 below:

Deliverable 1: Equipment and software products aimed at providing the HQC’s media rooms with audio and video recording systems delivered to HQC at the address specified by the USAID FAIR Justice Project.   

Deliverable 2: Works performed on the audio-and-video recording system connection and configuration in the HQC’s media rooms.   

Deliverable 3: Equipment and software products to ensure automation of HQC business processes delivered to HQC at the address specified by the USAID FAIR Justice Project. 

Deliverable 4: Works performed on connection and configuration of the HQC’s business processes automation system. 
4. Deliverables Schedule
The Subcontractor shall submit the deliverables described above in accordance with the following Deliverables Schedule:

	Number and title of the deliverable 


	Date

	Deliverable 1: Equipment and software products aimed at providing the HQC’s media rooms with audio and video recording systems delivered to HQC at the address specified by the USAID FAIR Justice Project. 
Deliverable 2: Works performed on the audio-and-video recording system connection and configuration in the HQC’s media rooms.   

Deliverable 3: Equipment and software products to ensure automation of HQC business processes delivered to HQC at the address specified by the USAID FAIR Justice Project. 

Deliverable 4: Works performed on connection and configuration of the HQC’s business processes automation system. 

	Before April 30,  2016 
Before April 30,  2016 
Before May 15,  2016 
Before May 15,  2016 



 5. Period of Performance

The Subcontractor shall perform the work specified in the subcontract according to the schedule stipulated above, but all work must be completed no later than May 15, 2016.

6. Qualification/ Specification requirements

Companies and organizations that submit proposals in response to this RFP must have solid experience on the market of hardware and software delivery.    
Warranty services and post-warranty services and repairs shall be mandatory for any equipment. It is important that servicing of this equipment is conducted by a financially stable and professional local technology provider. This technology provider/local agent must be an official provider or distributor (redistributors) of the proposed brand. Subcontractor must confirm that the agent in Ukraine shall perform servicing, repairs and provide spares during and after the warranty period. It is required to mention the name, address, contact person and telephone/fax number of the agent/dealer or representative of the proposed equipment.  

SECTION III – CERTIFICATION

All subcontracts and purchase orders should have this signed certification.

The offeror is, in summary, describing internal policies and procedures and stating that the

company is able to comply with the terms and conditions of the subcontract.

Evidence of Responsibility Statement

1. Authorized Negotiators
Company Name proposal or Chemonics RFP # 38-FAIR-02-2016 “Procurement of equipment and software products to ensure automation of business processes at the High Qualification Commission of Judges of Ukraine, as well as of technical equipment to provide the HQC’s media rooms with audio and video recording systems” may be discussed with any of the following individuals. These individuals are authorized to represent Company Name in negotiation of this offer in response to RFP # 38-FAIR-02-2016.  

List Names of Authorized signatories

These individuals can be reached at Company Name office:

Address

Telephone/Fax

Email address

2. Adequate Financial Resources

Company Name has adequate financial resources to manage this contract, as established by our audited financial statements submitted in this proposal.
3. Ability to Comply

Company Name is able to comply with the proposed delivery of performance schedule having taken into consideration all existing business commitments, commercial as well as governmental.

4. Record of Performance, Integrity, and Business Ethics

Company Name record of integrity is outstanding, as shown in the Representations and Certifications. We have no allegations of lack of integrity or of questionable business ethics. Our integrity can be confirmed by our references in our Past Performance References, contained in the Technical Volume, Annex C, etc.

5. Organization, Experience, Accounting and Operational Controls, and Technical Skills

(Subcontractor should explain which department will be managing the contract, type of accounting and control procedure they have to accommodate the type of subcontract that is being considered)

6. Equipment and Facilities

(Subcontractor should state and explain that they have necessary facilities and equipment to carry out the contract)

7. Eligibility to Receive Award

(Subcontractor should state that they are qualified and eligible to receive an award under applicable laws and regulation and if they have performed work of similar nature under similar mechanisms for USAID.)
8. Commodity Procurement

(Subcontractor will explain its procurement policies and practice. State if a procurement/purchasing manual is in place, etc. This section could be deleted if the subcontractor doesn’t have this capacity or if subcontract will not include procurement)

9. Cognizant Government Audit Agency

(Subcontractor should provide name, address, phone of their auditors – whether it is DCAA or

independent CPA)

10. Acceptability of Contract Terms

(Subcontractor should state its acceptance of the proposed subcontract terms)

11. Recovery of Vacation, Holiday and Sick Pay

(Subcontractor should explain how they recover the vacation, holiday, and sick leave)

12. Organization of Firm

(Subcontractor should explain how their firm is organized, for example regionally or by technical practice)

Date:

Name:

Signature: ___________________

ANNEX A – OFFEROR’S COVER LETTER (EXAMPLE)

Official Organization Logo

RFP # 38-FAIR-02-2016
Offeror’s Cover Letter

Date _________ 

Dear Mr. David Vaughn,

We, the undersigned, offer to [description of services/products offered] in accordance with your Request for Proposal RFP # 32-FAIR-08-2015  dated August 7, 2015 and our Proposal dated [DATE]. We are hereby submitting our Proposal, which includes this Technical Proposal, and Price Proposal in separate sealed envelopes.

We hereby declare that all the information and statements made in this Proposal are true and we accept the terms according to which any misinterpretation contained in it may lead to our disqualification.

If negotiations are held during the period of validity of the Proposal, that is 60 (sixty) days after proposal submission date, we undertake to negotiate subcontract terms and conditions. We also confirm that our Proposal is binding upon us and subject to the modifications resulting from subcontract negotiations.

We undertake, if our Proposal is accepted, to initiate the services related to the assignment not later than the date indicated in RFP.

We understand you are not bound to accept any Proposal you receive.

Yours sincerely,

Authorized Signature [In full and initials]: 


Title of Signatory:  


Name of Firm: 


Address: 

RFP #  38-FAIR-02-2016
Offeror’s Information Form 

___________________________________________________________________________

Complete Legal Name of the Firm or Organization

___________________________________________________________________________

Type of firm or organization

___________________________________________________________________________

Office Address

___________________________________________________________________________

Mailing Address (zip code included) (if different)

___________________________________________________________________________

Telephone Number(s) 

___________________________________________________________________________

Fax Number

___________________________________________________________________________

E-Mail Address(es)

___________________________________________________________________________

Key contact person(s) and title(s)

___________________________________________________________________________ Taxpayer Identification Number 

___________________________________________________________________________ 

Official bank account information

Other required documents: 

a) Copy of Registration Sheet in the Public Registry 
b) A statement of responsibility and certification that the Offeror has sufficient financial, technical, and managerial resources to complete the activity described in the Scope of Work, or the ability to obtain them. This statement should not exceed one page. 

c) Balance Sheets and Profit and Losses Statement.
ANNEX B – BUDGET (EXAMPLE)

	Budget Category

(detailed, according to specifications)
	Price (UAH), without VAT
	Amount
	Cost (UAH), without VAT

	
	
	
	

	
	
	
	

	
	
	
	

	TOTAL, without VAT
	
	
	


Authorized Signature [In full and initials]:  


Title of Signatory:  


Name of Firm:  


Address:

ANNEX C – TECHNICAL PROPOSAL (Instructions to Offerors)

Technical approach, methodology/specifications and work plan are key components of the Technical Proposal.  You are suggested to present your Technical Proposal (up to 20 pages, inclusive of charts and diagrams. Cover page, table of contents, list of abbreviations, blank pages, description of qualifications (CV) of employees and Past Performance References are not included in this limit) divided into the following chapters:

a) Technical Approach and Methodology/ Specification. In this chapter you should explain your understanding of the objectives of scope of work, approach to produce deliverables, methodology for carrying out the activities and obtaining the expected output, and the degree of detail of such output. You should highlight the problems being addressed and explain the technical approach you would adopt to address them. You should also explain the methodologies you propose to adopt and highlight the compatibility of those methodologies with the proposed approach.

b)
Work Plan.  In this chapter you should propose the main activities of the assignment, their content and duration, phasing and interrelations, major results planned to receive under each stage. The proposed work plan should be consistent with the technical approach /methodology /or specifications, showing understanding of the SOW and ability to translate them into a feasible working plan. A list of the final documents, including reports, drawings, and tables to be delivered as final output, should be included here. 

c)
Organization and Staffing.  In this chapter you should propose the structure and composition of your team. Also list the key expert responsible, and proposed technical and support staff. This chapter should be supported by attached CVs for key personnel.

d) Corporate Capabilities, Past Performance and References.  The offeror should provide a description of its company and organization, with appropriate reference to any parent company and subsidiaries. The offeror should also include details demonstrating the offeror’s experience and technical ability in conducting the Scope of Work in RFP Section II. Also, the offeror should include a description of how it plans to manage the work included in this RFP in addition to its other ongoing projects. The Offeror should submit a list of all current contracts/subcontracts, and those completed within the last three years that are similar in size, scope, and complexity to the statement of work in this RFP, including:  

Contract/Subcontract (brief description of scope of work, objectives and deliverables):

Amount in UAH:

Time Duration (start and end date):

Key Contact(s) of contracting organization (name, phone, fax, email address, Internet site):
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